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GIAM DOC SO CTAO DUC VA DAO TAO NINI{ nixu

Cdn cu Quytit dinh so 999IQE-SGD&DT ngdy 1511012009 cua So' GD&D'I'
vd vi6c ph6 duyQt de an "Xdy dqng cong thong tin di6n tu'ngdnh giao duc va ddo ta<.r

tinh Ninh Binh";
Cdn cri Quy6t dinh s6 2212015/QD-UBND ngay 271712015 cua

Ninh Binh ban hdrnh Quy dlnh chu'c ndng, nhi6m vu, quy6n han va co
cua So GD&DT tinh Ninh Binh;

rr , .""; 
' 

:", 

"':';- 

, \
Xet de nghi cua Ch6nh Van phong So Giao duc va Dao tao,

QUYET EINH:

Diiju l. Ban hdnh kem theo Quyet dinh nay Quy che lan"r vi€c cua IJan bien

tflp trang thdng tin di6n tu cua So GD&DT.

ffr6u 2. Quy0t dfnh ndy co hiQu hrc k6 tu ngdy ky.

Diiiu 3. Chanh vdn phong, Truongcdc phong ban So, 1'ru'ofg Phong (il)&l)l
cac huyQn, thdnh pho, Thu trucrng c6c don vi truc thuoc so chiu trach nhi0rr thi
hanh Quy0t dinh ndy.(ts :

Ntti nhQn.:
+.1- Nhrr di6u 4 (qua website So):

- Chc dlc Ldnh dao 56'(dC chi dqo);
- Luu: VT, VP.Tt]l/08.

Vd vi6c

Trang th6ng

TJRND tinh
cair t0 chu'c

CIAM DOC
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QUY CHE LAM VIE,C

ciia Ban bion tap trang th6ng tin itiQn tii'so'GD&D'I'
Ban himh kem thul o griat ainn to{apQn-scnpr n gdyJo t hitn g/{-nir m 2 ( ) t 7 )

I. NHUNG QUY DINH CHUNG

1. Phpm vi didu chinh

Quy che niry quy dinh chu'c ndng, lhi€rn vLt cua Ban bien tAp vA tiLrrg

th2rnh vion Ban bien tap trang th6ng tin dien tr-r So' GD*DT Ninh Binh (sar-r dAy

goi la website);, quy dinh quy ttinh, ch6 d6 bi$n tAp, thAm dinh va du'a thong tin

fen website; ch6 dQ quAn ly th6ng tin tren website'

2. Diitugng ap dr'rng cua quy dinh nay bao gorn:

- CkcPhong Giao dpc vd Dao tao huyQn, thanh pho;

- C6c don vi truc thuoc So GD&DTNinh Binh; ;

- C6c phong, ban ccY quan So'

3. Giei thich tu'ngir

a) Kh6i ni6m "th6ng tin" du'oc llan bien tAp lu'a'chc.rn, du'a len ivebsitc bao

gom:

- C(rc vdn birn quy phpm phap luat vd giao duc va ddro tao; d0 cuong gicri

thiqu vdn b6n quY Pham Ph6P luAt;

" - Cacvan ban chi d?o li6n quan den llnh vuc gi6o duc va dao tao do cac ccr

qrun Ddrng, nha nu'oc ban hanh;

- C6c vdn ban chi dao cua c6c co' quan quan ly gido dr,rc:

- Ctrc th6ng tin v6 gi6o dpc va ddo tao dugc suu tdm, bi€n tAp lren cAc

website khdc, c6c bao, cac tqP chi, ...;

- C(rc tin, bdri vitit (gi6o.6n, sang kiOn kinh nghi6nr, gu'cn.rg diin hitth tiert-r

ti6n, c6c hopt d6ng tai co id, ...) co nQi.dung v6 giao duc va dao tao dr-Lo-c ngu'c)'i

co tr6ch nhiem bien tAp, thAm dlnh vd de nghi dang tAi tron website;

I(et qua c6c k! thi: thi t6t nghiep T'HPT, thl tuyen sinh vao lliPl' chuyen

Vdn Tuy, thi tuy6n sinh viro lop 10 THPT, fhi hqc si'h gioi cAp ti'h 'a
thi khac do B0 GD&DT t6 chrl'c'

b) C6n b6 bien tap ld nguo'i dr'roc giao nhi6m

thAm dinh vd chiu trach nhiQm vij nQi dung thong tin

nshi dua len website.

vu.bitn tAp, l<i0rrr dLr1,'0t.

rna rninh bidn tAp va dc

rr. NHrEM VU, QUy'rRiNH DUA THoNG TIN I.FIN wEllsl.tE

1. NhiQm vu cfia Ban bi6n tAP

a) Trucrng ban: phrsi tr6ch chung, chiu tr6ch thiQm trucvc phap luAt v0 toan

bO hoat dOng cua Ban bien taP.



b) Ph6 Truong ban: giup viOc cho'frudng ban, trr,rc tiep thAm clinh thong
tin truoc khi dua len website.

c) Thu ky:

- Nhdn th6ng tin-tu'c6n bQ biOn tdp, tong hgp, b6o c6o 'fruong bar"r;

- Dua th6ng tin l6n website hodc gd bo thong tin xuong khi da du'gc ngu'oi,
co thAm quydtr duyQt;

- DAm bAo an todrn thons tin.

d) C6n bo bi€n
TT Cfn bd bi6n tfin Linh vu'c bi6n tA

I Ch6nh Thanh tra C6 t6c thanh tra
2 Trudns phong TCCB Che do chinh s6ch vdr c6ns t6c to c

3 Trudng phong KH-TC Quy ho4ch, k0 hoach phat trien gia
quAn ly, su'dung tiri chinh va co sri

4 T'ruons phons GDMN Giao duc mdm non
Trudns phons GDTH Gi6o duc ti6u hoc

6 Truonq ohong GDTrH Giao dr-rc truns hoc
1

'l-ruons phons GDCN-TX Giao dr,rc chuy€n rrglriep - Giao duc

8 Tru'ons phons KT& KDCLGD Khao thi va kiern dinh chdt lu'ong g

9 Truo'ng phong CTTT
Y t€ hoc du'ong, giao duc the ch6t
l<hoa

t0 Chanh Vdn phong
Cong tac thi dr-ra kheri thu'dng, ngh
th6ng tin giao duc, cdng tac pha

corrs rrehi thorrg tin

2. Quy trinh bi6n t6p vi dua th6ng tin l6n website

!u-c gq1 b0_
io duc vi) di\o tao:

'"''vat cll[tt

tLi"irng i,i1,Cn

iao dqlc

hoal d0rrg rrgoar
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Lt'r-ig cliurg

." Bu'6'c 1. Can bQ bien tQp co nhiQrn vu truc ti€p hoflc chi dao cac car-r bo,

cong chuc thuQc pham vi quAn ly suu tAm, cQp nhAt c6c thong tin theo noi dr-rrrg

t4i mr,lc 3, PhAn I; nghi€n ciru, lua chon, bien tAp, thArn dinh nhiLng thong tin lro
ich, c6n thiet cho hoqt dQng giao duc - dao tao cua ngdinh va linh vu'c chuyOn

mon phu tr6ch.

Bu6'c 2. Sau khi thAm djnh th6ng tin, c6n bQ bi€n tap gui phi€u d6 nghi
du'a th6ng tin l6nwebsite d€n Truong ban (thong qua thu'ky) dong th.oi gu'i bAn

mdm thdng tin vd dfa chi: Samdat.ngu)znc391@grtrgil.cogt MAu phi6ir Ae ngni
nhu'sau:

@
.sojtAo 
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oAo r4r

@
Phieu d€ nshi du'a thons tin l6n websitc

TT T6m lu'o'c thdns tin Nsudn th6ns tin I'hiri g

fl (2) (3)

Nctnt' .thntto ttii ttt"b"') ' '5 '

Ngu'ili tl6.pgh!
. il

ion aui
4j

Ngud'i duyQt
. ^:( l): 50 illrr tu' muc tln.

(2): Ghi t€n bdi vi6t. ti€u de hoac trfch ycu cua tlrong tin.

. (3): Ghi rd ngu6n thOng tin tu ddu; dia chi website, ten to bdo. tap chi chura tlrorrg tin
su'u tatn. . i

(a): Ghi mdt trong ba hinh thri'c: dua ngay, trong tr-rAn hoa'c trong thang.



Bucrc 3. Thu ky tong
voi b6n rn6m th6ng tin, trinh

hop c6rc thong tin do c6n
Pho Truong ban theo m6u

Qp gn'i den cung

cua tru'o:ng

u___

_.. {",

bo bien
sau:

Tdng h d0 nehi dua thdns rin trn l€n wehqi e

TT

0)

T6n th6ng tin Ngucri bi6n tgp D9'l<i€n thd'i gian
dua

Duy6t
h

(2) (3) 4.t (_--__(2___,_
Ngud'i duyQt

Ngay .. thang ... ndnt ...

T'hu'k;i
Bu'6c 4. Ph6 Trucrng ban bi6n tap duyQt n6i clung, sau do chuyen Thu,

dua th6ng tin l€n website. ooi voi nhfr'ng tlrdng tin khorij dBt y€u cAu, 
-fhu. 

l<!,
tr6ch nhiQm th6ng b6o cho can bQ bi6n rap uiet oe dieu chinh lal.

3.Quy tlinh ni, Olntt kj,ilu,a th6ng rin l6n websire
- VEn phong: it nh6t I th6ng tin/ tuAn
- cdc.phong chuyon q6n (GDMN, GDTH, GD'frH, GDCN-GD.I.X,

CTTT): it nh6t 2 tin hodc bdi vi6t/ thing 
.

- c6c phong ban con lai: ft nhAt I tin hodc bai vi6t/ th6ns.

III. GO BO THONG TIN TREN WEBSITE
1. Thdng tin cAn gd b6 kh6i website ld nhfr'ng thong tin g6y t6c hai. hoac

co 6nh hucrng x6u d6n. su nghiQp giiio duc vd drio taolnnunE rnorieiin dd lac trau
ho{c xdt th6y kh6ng cAn thi6t. -.--.-'>

2. Thg'c hi6n 96'b6 th6ng tin trong c6c tru'd'ng ho'p sau: , r!

- Ban bi6n tAp ti6p nh4n y ki6n phir-r hoi tu'ngu'cri doc, xet thAy thong tih
thuQc d4ng 

"An 
go b6 tl'ii xin y kitin crla Truo'ng ban hodc pho 'l-ru'o,pg 

bar.r plr.r
trdch linh vuc ddng tin d6 gd bo th6ng tin khoi *.brit.,

.o C6n bQ bi6n tpp xdt th6y th6ng tin ndo cAn gd bo de nghi 'l'ru'cnrg ban clr<r
gd bo theo mAu sau (th0 tuc thu'c hiQn nhu'quy dinlirai rnqc zlpt.rAn il),

Truong hqp khAncap, nguoi de nghi gO'UO trp'c tiep b5,o c6o'l'ru'ctng barr
cho gd bo sau do hoAn tAt thu tuc sau.

ki
CO

I'rong qu6 trinh thu'c hi6n,. Ban bi6n tAp co
vu'ong 1n69, ph6t sinh va d6 xuAt giai ph6p ldrac
dinh.{ff

tr6ch nhiCrn tong hcrp nlrD.rrg
phuc trinh Gi6rrr cloc quvct


